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How the course works
English for Everyone is designed for people who want to teach 
themselves the English language. Like all language courses, it 
covers the core skills: grammar, vocabulary, pronunciation, 
listening, speaking, reading, and writing. Unlike in other courses, 
the skills are taught and practiced as 
visually as possible, using images and 
graphics to help you understand and 
remember. The best way to learn is to 
work through the book in order, making 
full use of the audio available on the 
website and app. Turn to the practice 
book at the end of each unit to reinforce 
your learning with additional exercises.

Learning points Every unit 
begins with a summary of  

the key learning points.

Language learning 
Modules with colored 

backgrounds teach new 
vocabulary and grammar. 

Study these carefully 
before moving on to  

the exercises. 

Unit number The book is divided 
into units. The unit number helps 

you keep track of your progress.

Modules Each unit is broken down 
into modules, which should be done 

in order. You can take a break from 
learning after completing any module. 

Audio support Most modules 
have supporting audio 

recordings of native English 
speakers to help you improve 

your speaking and listening skills.

Exercises Modules with 
white backgrounds 
contain exercises that help 
you practice your new 
skills to reinforce learning.

FREE AUDIO 
website and app
www.dkefe.com

PRACTICE BOOK

COURSE BOOK

38

KEY LANGUAGE YOUR JOB

You can use the verb “to be” to describe your job.  
The verb “to work” can give more information  
about where you work and who you work with.

New language  Using “I am” for your job

Vocabulary  Jobs and workplaces

New skill  Describing your job

Talking about your job

Use “a” before a noun beginning 
with a consonant.

Use “to be” before the job noun.

Use “an” before a noun 
beginning with a vowel.

There is no article  
before a plural. 

You can use contractions  
for these statements.

FILL IN THE GAPS WITH THE 
CORRECT VERB AND ARTICLE

CROSS OUT THE INCORRECT WORDS

038-041_Beg_Unit_10_Talking_about_your_job.indd   38 22/01/2016   10:34

39

VOCABULARY WORKPLACES

MATCH THE JOBS  
TO THE WORKPLACES

MARK THE CORRECT ANSWERS

KEY LANGUAGE INSIDE / OUTSIDE

Use “inside” for jobs in buildings.

Use “outside” for jobs in the open air.

038-041_Beg_Unit_10_Talking_about_your_job.indd   39 22/01/2016   10:34

102

When you talk about things you own, such as furniture or pets,  
you can use the verb “have.” You can also use it to talk about  
your qualifications and the appliances and rooms in your home.

New language  Using “have”  

Vocabulary  Household objects

New skill  Talking about possessions

The things I have

KEY LANGUAGE USING “HAVE”
“Have” is an irregular 
verb. The third person 
singular form is “has” 
not “have.”

HOW TO FORM STATEMENTS USING “HAVE”

These pronouns  
take “have.”

These pronouns  
take “has.”

Use “has” for the third  
person singular (he, she, or it).

FILL IN THE GAPS USING “HAVE” OR “HAS” 

SUBJECT OBJECTHAVE

102-105_Unit28_Beg_The_things_I_have.indd   102 22/01/2016   10:40

103

LISTEN TO THE AUDIO AND MARK WHO OWNS WHICH OBJECT

READ THE ADVERTISEMENTS 
AND ANSWER THE QUESTIONS

102-105_Unit28_Beg_The_things_I_have.indd   103 22/01/2016   10:40

88

When you talk about things you own, such as furniture or pets, 
you can use the verb “have.” You can also use it to talk about 
your qualifications and the appliances and rooms in your home.

New language  Using “have”
Vocabulary  Household objects
New skill Talking about possessions

The things I have

cross out the incorrect  
Word in each sentence

FiLL in the GaPs 
usinG “has” or “have”

088-091_Unit28_Beg_The_things_I_have.indd   88 25/01/16   11:46 pm

89

Mark the sentences that are correct

read the advertiseMents  
and answer the questions

088-091_Unit28_Beg_The_things_I_have.indd   89 25/01/16   11:46 pm
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Language modules
New language points are taught in carefully graded stages, starting with a simple 
explanation of when they are used, then offering further examples of common 
usage, and a detailed breakdown of how key constructions are formed.

Module heading The 
teaching topic appears 
here, along with  
a brief introduction.

Module number Every 
module is identified with a 
unique number, so you can 
track your progress and easily 
locate any related audio.

Vocabulary Throughout the book, 
vocabulary modules list the most 

common and useful English words 
and phrases, with visual cues to help 

you remember them.

Write-on lines You are 
encouraged to write your own 

translations of English words to 
create your own reference pages. 

Sample language New language points 
are introduced in context. Colored 
highlights make new constructions easy 
to spot, and annotations explain them.

Supporting audio This symbol 
indicates that the model sentences 
featured in the module are available 
as audio recordings.

Formation guide Visual guides 
break down English grammar into its 
simplest parts, showing you how to 
recreate even complex formations.

58

Add ‘“do not” or “does not” before most verbs  
in English to make them negative. This is often  
shortened to “don’t” or “doesn’t.” 

New language  Present simple negative

Vocabulary Daily activities  

New skill  Saying what you don’t do 

KEY LANGUAGE PRESENT SIMPLE NEGATIVE

FURTHER EXAMPLES PRESENT SIMPLE NEGATIVE

HOW TO FORM PRESENT SIMPLE NEGATIVE

Put “do not” 
before the verb 
to make the 
negative for “I,” 
“you,” “we,” or 
“they.” After “he,” 
“she,” or ”it,” use 
“does not.” 

Use “do” or “does” with “not” followed by the base 
form of the main verb (the infinitive without “to”).

More negatives

The main verb 
does not change.

BASE FORM REST OF SENTENCE“DO / DOES” + “NOT”SUBJECT

058-061_EFE_Unit_16_More_negatives.indd   58 22/01/2016   18:37

74

Vocabulary
AROUND TOWN

074-075_258528_EFE_Unit_20_VOCAB_Around_Town.indd   74 22/01/2016   10:35

Graphic guide Clear, simple visuals help 
to explain the meaning of new language 
forms and when to use them, and also 
act as an aid to learning and recall.

008-011_BEG1_CB_How_Book_Works.indd   9 27/03/2018   14:39
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Practice modules
Each exercise is carefully graded to drill 
and test the language taught in the 
corresponding course book units. 
Working through the exercises alongside 
the course book will help you remember 
what you have learned and become 
more fluent. Every exercise is introduced 
with a symbol to indicate which skill is 
being practiced.

GRAMMAR
Apply new language rules  
in different contexts.

VOCABULARY
Cement your understanding 
of key vocabulary.

READING
Examine target language  
in real-life English contexts.

SPEAKING
Compare your spoken English  
to model audio recordings.

LISTENING
Test your understanding  
of spoken English.

Space for writing 
You are encouraged 
to write your 
answers in the book 
for future reference.

Speaking exercise  
This symbol indicates that 

you should say your 
answers out loud, then 

compare them to model 
recordings included in 

your audio files.

Sample answer The first question of 
each exercise is answered for you, to 
help make the task easy to understand.

Supporting graphics 
Visual cues are given  

to help you understand 
the exercises.

Listening exercise This symbol 
indicates that you should listen to 
an audio track in order to answer 
the questions in the exercise.

Module number Every 
module is identified with 
a unique number, so you 
can easily locate answers 

and related audio. Exercise instruction Every exercise 
is introduced with a brief instruction, 
telling you what you need to do.

Supporting audio This symbol 
shows that the answers to the 
exercise are available as audio 

tracks. Listen to them after 
completing the exercise.

161

USE THE CHART TO CREATE 12 CORRECT SENTENCES  
AND SAY THEM OUT LOUD

LISTEN TO THE AUDIO AND MARK WHO IS GOOD AT OR BAD 
AT EACH ACTIVITY

REWRITE EACH SENTENCE IN ITS OTHER FORM

CHECKLIST

 Regular and irregular adverbs   Hobbies and activities   Describing activities  

158-161_EFE_Unit_45_Describing_actions.indd   161 22/01/2016   18:37

48

With some verbs you add “es” for he, she, and it. These 
include verbs ending “sh,” “ch,” “o,” “ss,” “x,” and “z.”

For most verbs, 
just add “s.”

Add “es” to verbs 
ending “sh.”

Add “es” to verbs 
ending “ch.”

The “-s” endings are pronounced 
different ways. Listen to the difference.

An “s” sound. A “z” sound. Say the “es”  
like the verb “is.”

KEY LANGUAGE “S” AND “ES” ENDINGS

PRONUNCIATION SAYING “S” AND “ES”  

SAY THE WORDS 
OUT LOUD

FILL IN THE GAPS BY PUTTING THE 
VERBS IN THE CORRECT FORM

046-049_EFE_Unit_13_Describing_your_day.indd   48 22/01/2016   10:35

109

KEY LANGUAGE “HAVE GOT” QUESTIONS AND ANSWERS
Questions and answers using “have got” are formed differently. 
Remember, you mostly hear this in British English.

“Have” or “has” moves to 
the start of the question.

“Got” does  
not move.

Use “have not” or “haven’t” 
in the negative answer.

Use “have” in the 
positive answer.

REWRITE EACH “HAVE”  
QUESTION USING “HAVE GOT”

SAY THE ANSWERS OUT 
LOUD, FILLING IN THE GAPS

CHECKLIST

 “Have” questions   House and furniture   Asking about household objects  

106-109_Beg_Unit_29_What_do_you_have.indd   109 25/01/2016   18:45

008-011_BEG1_CB_How_Book_Works.indd   10 13/04/2017   15:47
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Audio

Track your progress

English for Everyone features extensive supporting audio materials. 
You are encouraged to use them as much as you can, to improve 
your understanding of spoken English, and to make your own 
accent and pronunciation more natural. Each file can be played, 
paused, and repeated as often as you like, until you are confident 
you understand what has been said.

The course is designed to make it easy to monitor your progress, 
with regular summary and review modules. Answers are provided 
for every exercise, so you can see how well you have understood 
each teaching point.

Review modules At the end of a 
group of units, you will find a more 
detailed review module, summarizing 
the language you have learned.

Checklists Every unit ends with a 
checklist, where you can check off  
the new skills you have learned.

LISTENING EXERCISES 
This symbol indicates that you should 
listen to an audio track in order to 
answer the questions in the exercise.

SUPPORTING AUDIO 
This symbol indicates that extra audio 
material is available for you to listen  
to after completing the module.

Audio This symbol 
indicates that the 
answers can also  
be listened to.

Check boxes Use these boxes 
to mark the skills you feel 
comfortable with. Go back and 
review anything you feel you 
need to practice further.

Exercise numbers 
Match these numbers 
to the unique identifier 
at the top-left corner 
of each exercise.

Answers Find the 
answers to every 
exercise printed at 
the back of the book.

FREE AUDIO 
website and app
www.dkefe.com

35

USE THE CHART TO CREATE 12 CORRECT SENTENCES AND SAY THEM  
OUT LOUD

Start with 
one of these 
determiners.

Finish with one 
of these nouns.

Choose the singular 
or plural of “to be”  

to match.

Choose a 
determiner. 

or name.

REVIEW THE ENGLISH YOU HAVE LEARNED IN UNITS 01–08

INTRODUCING YOURSELF

HOW OLD ARE YOU?

POSSESSIVE ADJECTIVES

APOSTROPHE WITH “S”

“THIS,” “THAT,” 
“THESE,” AND “THOSE”

DETERMINERS AND PRONOUNS

NEW LANGUAGE SAMPLE SENTENCE UNIT

CHECKLIST

 “These” and “those”   Possessions   Using determiners and pronouns  

032-035_Beg_Unit_8_Talking_About_your_things.indd   35 22/01/2016   10:34

35

USE THE CHART TO CREATE 12 CORRECT SENTENCES AND SAY THEM  
OUT LOUD

Start with 
one of these 
determiners.

Finish with one 
of these nouns.

Choose the singular 
or plural of “to be”  

to match.

Choose a 
determiner. 

or name.

REVIEW THE ENGLISH YOU HAVE LEARNED IN UNITS 01–08

INTRODUCING YOURSELF

HOW OLD ARE YOU?

POSSESSIVE ADJECTIVES

APOSTROPHE WITH “S”

“THIS,” “THAT,” 
“THESE,” AND “THOSE”

DETERMINERS AND PRONOUNS

NEW LANGUAGE SAMPLE SENTENCE UNIT

CHECKLIST

 “These” and “those”   Possessions   Using determiners and pronouns  

032-035_Beg_Unit_8_Talking_About_your_things.indd   35 22/01/2016   10:34
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You can greet people by saying “Hello!” or “Hi!” 
Introduce yourself using “I am.” You may also  
need to spell out the letters of your name. 

Introducing yourself
New language Using “to be” with names

Vocabulary  Names and letters

New skill  Saying your name

KEY LANGUAGE SAYING YOUR NAME

OTHER WAYS TO SAY YOUR NAME

HOW TO FORM SAYING YOUR NAME

Use a capital letter at  
the start of a name.

You can contract “I am’” to “I’m.” You can contract “name is” to “name’s.”

SUBJECT NAME“TO BE”

You can use “I am” 
plus your name to 
introduce yourself.

In conversational English,  
speakers often use 
contractions. These are 
shortened versions  
of pairs of words.

You can also  
use ”my name is”  
plus your name  
to introduce yourself.

This is an informal greeting.
It is often used in casual conversation.

This can be a formal  
or informal greeting.

There are different 
ways of greeting 
someone and 
introducing yourself.

012-015_258528_EFE_Unit_1_Introduce_yourself.indd   12 26/05/2016   17:10



13

REWRITE EACH SENTENCE  
IN ITS CONTRACTED FORM

LISTEN TO THE AUDIO, THEN 
NUMBER THE PEOPLE IN THE 
ORDER IN WHICH THEY SPEAK

Start with  
a greeting.

Finish with  
a name.

Choose a 
subject.

Choose a  
verb form.

USE THE CHART TO CREATE 12 CORRECT SENTENCES  
AND SAY THEM OUT LOUD

012-015_258528_EFE_Unit_1_Introduce_yourself.indd   13 22/01/2016   10:34
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KEY LANGUAGE SPELLING YOUR NAME

PRONUNCIATION THE ALPHABET
Listen to how the letters of the  
alphabet are pronounced in English.

You say each letter.

This is your first name  
and your last name.

This is how you ask 
someone to spell 

their first name.

This is how you ask someone 
to spell their last name.

012-015_258528_EFE_Unit_1_Introduce_yourself.indd   14 22/01/2016   10:34
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LISTEN TO THE AUDIO AS PEOPLE SPELL THEIR NAMES, AND WRITE OUT  
EACH SPELLING

SPELL OUT EACH PERSON’S NAME, THEN SAY THE SENTENCES OUT LOUD

CHECKLIST

 Using “to be” with names   Names and letters   Saying your name  

012-015_258528_EFE_Unit_1_Introduce_yourself.indd   15 22/01/2016   10:34
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Vocabulary
COUNTRIES

016-017_258528_EFE_Unit_02_VOCAB_COUNTRIES_New.indd   16 08/03/2017   11:24
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NATIONALITIES 

016-017_258528_EFE_Unit_02_VOCAB_COUNTRIES_New.indd   17 08/03/2017   11:24
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